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Mary Dean’s Church of England Primary School English Policy  
 
 
The school’s policy for English is based on the 2014 National Curriculum for Key Stages  
1 and 2.  
 
At Mary Dean’s, opportunities for writing and the application of Literacy skills are woven into all subjects 
through our thematic approach to planning. This enables us to maximize opportunities to develop 
children’s literacy skills and apply them into contexts creatively. 
 

Teaching Literacy  
English has a pre-eminent place in education and in society. A high-quality education in English will teach 
pupils to speak and write fluently so that they can communicate their ideas and emotions to others and 
through their reading and listening, others can communicate with them. Through reading in particular, 
pupils have a chance to develop culturally, emotionally, intellectually, socially and spiritually. Literature, 
especially, plays a key role in such development. Reading also enables pupils both to acquire knowledge 
and to build on what they already know. All the skills of language are essential to participating fully as a 
member of society; pupils, therefore, who do not learn to speak, read and write fluently and confidently 
are effectively disenfranchised.             

Aims  

The overarching aim for English in the national curriculum is to promote high standards of language and 
literacy by equipping pupils with a strong command of the spoken and written word, and to develop their 
love of literature through widespread reading for enjoyment. The national curriculum for English aims to 
ensure that all pupils:  

 read easily, fluently and with good understanding  

 develop the habit of reading widely and often, for both pleasure and information  

 acquire a wide vocabulary, an understanding of grammar and knowledge of linguistic conventions 
for reading, writing and spoken language  

 appreciate our rich and varied literary heritage  

 write clearly, accurately and coherently, adapting their language and style in and for a range of 
contexts, purposes and audiences  

 use discussion in order to learn; they should be able to elaborate and explain clearly their 
understanding and ideas  

 are competent in the arts of speaking and listening, making formal presentations, demonstrating to 
others and participating in debate.  

Subject Organisation 
 
In the Foundation stage children have daily discrete phonics lessons. Children have opportunities to 
develop their communication, language and literacy skills on a daily basis in both adult led and child 
initiated activities 
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At Key Stage One (Years 1 and 2) children learn to speak confidently and listen to what others have to say. 
They learn to read and write independently and with enthusiasm. They learn to use language to explore 
their own experiences and imaginary worlds. Children are given opportunities to speak and listen 
throughout all subject areas.  
 
In Key Stage 1 daily discrete phonics lessons (Letters and Sounds) continue and are taught in ability groups. 
Children have a daily literacy lesson. Children take part in both guided and individual reading sessions 
outside of the literacy hour (e.g. with teachers, TA’s, Reading Buddies and parents) and have regular story 
times to develop a love of reading. Literacy skills are developed across the curriculum.  
 
Provision is made for children who require extra support through intervention programmes (e.g ELS), 
differentiated class teaching and differentiated Letters and Sounds sessions. 
 
At Key Stage Two (Years 3-6) children learn to change the way they speak and write to suit different 
situations, purposes and audiences. They read a range of texts and respond to different layers of meaning 
in them. They explore the use of language in literary and non- literary texts and learn how the structure of 
language works. In Key Stage 2 Children have daily Literacy Lessons including grammar for writing. 
Additional literacy sessions include guided reading, handwriting, and spelling from the 2014 Guidance. 
Literacy skills are developed across the curriculum.  
 
Provision is made for children who require extra support through intervention programmes and 
differentiated class teaching. 
 
In Key Stage 1 and 2, the time allocated to the teaching of literacy is an hour a day with extra time for 
phonics, spelling, handwriting and guided reading. Our thematic curriculum allows for Literacy to be taught 
through all other subjects plus assemblies, music, drama and computing. Coverage spans the two-year 
rolling programme, with all text types covered in each cycle. Narrative and non- fiction are covered every 
term. 
 
 
FOUNDATION STAGE  
 
Communication and language development involves giving children opportunities to experience a rich 
language environment; to develop their confidence and skills in expressing themselves; and to speak and 
listen in a range of situations.  
 
Listening and attention: children listen attentively in a range of situations. They listen to stories, accurately 
anticipating key events and respond to what they hear with relevant comments, questions or actions. They 
give their attention to what others say and respond appropriately, while engaged in another activity.  
 
Understanding: children follow instructions involving several ideas or actions. They answer  
‘how’ and ‘why’ questions about their experiences and in response to stories or events.  
 
Literacy in EYFS  
 
Literacy development involves encouraging children to link sounds and letters and to begin to read and 
write. Children are given access to a wide range of reading materials (books, poems, and other written 
materials) to ignite their interest.  
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Reading: children read and understand simple sentences. They use phonic knowledge to decode regular 
words and read them aloud accurately. They also read some common irregular words. They demonstrate 
understanding when talking with others about what they have read.  
 
Writing: children use their phonic knowledge to write words in ways that match their spoken sounds. They 
also write some irregular common words. They write simple sentences, which can be read by themselves 
and others. Some words are spelt correctly and others are phonetically plausible.  
Strong relationships with parents are fostered in the EYFS and these are critical in ensuring children reach 
their full potential.  
 
Speaking: children express themselves effectively, showing awareness of listeners’ needs. They use past, 
present and future forms accurately when talking about events that have happened or are to happen in 
the future. They develop their own narratives and explanations by connecting ideas or events. 
 
 
 
Spoken language  
 

      The national curriculum for English reflects the importance of spoken language in pupils’ development 
across the whole curriculum – cognitively, socially and linguistically. Spoken language underpins the 
development of reading and writing. The quality and variety of language that pupils hear and speak are 
vital for developing their vocabulary and grammar and their understanding for reading and writing. 
Teachers should therefore ensure the continual development of pupils’ confidence and competence in 
spoken language and listening skills. Pupils should develop a capacity to explain their understanding of 
books and other reading, and to prepare their ideas before they write. They must be assisted in making 
their thinking clear to themselves as well as to others and teachers should ensure that pupils build secure 
foundations by using discussion to probe and remedy their misconceptions. Pupils should also be taught to 
understand and use the conventions for discussion and debate. 

      All pupils should be enabled to participate in and gain knowledge, skills and understanding associated with 
the artistic practice of drama. Pupils should be able to adopt, create and sustain a range of roles, 
responding appropriately to others in role. They should have opportunities to improvise, devise and script 
drama for one another and a range of audiences, as well as to rehearse, refine, share and respond 
thoughtfully to drama and theatre performances.  

Statutory requirements which underpin all aspects of spoken language across the six years of primary 
education form part of the national curriculum. These are reflected and contextualised within the reading 
and writing domains as set out in the statutory document. (See Mary Dean’s Church of England Curriculum 
for English) 
 
Approaches to Speaking and Listening 
 
The Four Strands of Speaking and Listening: Speaking; Listening; Group Discussion and Interaction, and 
Drama permeate the whole curriculum. Interactive teaching strategies are used to engage all pupils in 
order to raise reading and writing standards. Children are encouraged to develop effective communication 
skills in readiness for later life. 
 
Opportunities to develop these skills include: class assemblies, presentations, Talk for Writing, talk 
partners, drama and performances including our Christmas Nativity and Easter Service. 
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Children who require extra support in speaking and listening benefit from the expertise of a Speech and 
Language Support which is through our SENCO. 
 
We recognise the need for all pupils to speak, read and write Standard English fluently and accurately, 
while acknowledging that a pupil's own dialect, or other language is of prime importance. It is our school 
policy to model our own language to the children which encourages Standard English both in speaking and 
writing. 
 
Reading  

The programmes of study for reading at key stages 1 and 2 consist of two dimensions:  

 word reading  

 comprehension (both listening and reading).  
 

      It is essential that teaching focuses on developing pupils’ competence in both dimensions; different kinds 
of teaching are needed for each.  

Skilled word reading involves both the speedy working out of the pronunciation of unfamiliar printed 
words (decoding) and the speedy recognition of familiar printed words. Underpinning both is the 
understanding that the letters on the page represent the sounds in spoken words. This is why phonics 
should be emphasised in the early teaching of reading to beginners (i.e. unskilled readers) when they start 
school.  

Good comprehension draws from linguistic knowledge (in particular of vocabulary and grammar) and on 
knowledge of the world. Comprehension skills develop through pupils’ experience of high-quality 
discussion with the teacher, as well as from reading and discussing a range of stories, poems and non-
fiction. All pupils must be encouraged to read widely across both fiction and non-fiction to develop their 
knowledge of themselves and the world in which they live, to establish an appreciation and love of reading, 
and to gain knowledge across the curriculum. Reading widely and often increases pupils’ vocabulary 
because they encounter words they would rarely hear or use in everyday speech. Reading also feeds 
pupils’ imagination and opens up a treasure-house of wonder and joy for curious young minds.  

It is essential that, by the end of their primary education, all pupils are able to read fluently, and with 
confidence, in any subject in their forthcoming secondary education. 
 
Approaches to reading 
 
Teachers model reading strategies during shared reading sessions within lessons, whilst children have the 
opportunity to develop reading strategies and to discuss texts in detail during guided reading sessions. 
Independent reading provides time for both assessment and 1-1 teaching. 
 
Daily discreet phonics lessons in FS and KS1 enable children to decode efficiently. This is continued into KS2 
where necessary. 
 
A range of book banded reading schemes are used to support readers throughout the school until children 
are able to read the Free Reader Books around Year 3/4. Guided Reading books are selected to provide 
appropriate challenge and to be instructional, and will generally be a higher book band than those books 
that pupils share at home. Pupils move on to Guided Reading as soon as they are at an appropriate level. 
Teaching assistants may support reading activities to ensure that children have more frequent 
opportunities to read with adults. 
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In the Foundation Stage and KS1, children take home a levelled book according to their ability. These books 
develop fluency and enjoyment of a variety of texts (e.g. stories, poetry, information) In addition to this 
children have the opportunity to choose a book from the school library. Each child has a home-school 
reading record that teachers and parents can use to share information about a child’s reading. Parents are 
encouraged to read with their child daily.  
 
Key Stage One and Foundation Classrooms have a Reading Corner with a selection of books for the children 
to enjoy. These children also have access to the library where they can change their books regularly.  In 
addition, we have a selection of books in each Class Reading area from years three to six to support 
appropriate text choices. In Key Stages 2 children choose library books to take home and read. They are 
encouraged to record their own thoughts and opinions about the books in their Reading Record. 
Throughout the Key Stage children become more independent in recording what they have read in their 
reading journals.  
 
The assessments done throughout the year provide us with the levels which the children are reading at as 
well as the book bands relating to these. Children are then encouraged to select books which interest them 
to read at home. We still encourage all readers to share a book at home with their grown-ups. We believe 
that this not only helps to develop inferential skills, but also supports a lifelong love of reading. We 
recognise the value of adults (both in school and at home) reading aloud to children, in order to improve 
their grasp of story language, enthuse them with a love of books and inspire them as writers. 
 

Writing  

The programmes of study for writing at key stages 1 and 2 are constructed similarly to those for reading:  

 transcription (spelling and handwriting)  

 composition (articulating ideas and structuring them in speech and writing).  
 

      It is essential that teaching develops pupils’ competence in these two dimensions. In addition, pupils should 
be taught how to plan, revise and evaluate their writing. These aspects of writing have been incorporated 
into the programmes of study for composition.  

Writing down ideas fluently depends on effective transcription: that is, on spelling quickly and accurately 
through knowing the relationship between sounds and letters (phonics) and understanding the 
morphology (word structure) and orthography (spelling structure) of words. Effective composition involves 
forming, articulating and communicating ideas, and then organising them coherently for a reader. This 
requires clarity, awareness of the audience, purpose and context, and an increasingly wide knowledge of 
vocabulary and grammar. Writing also depends on fluent, legible and, eventually, speedy handwriting. 
 
Approaches to Writing 
 
We aim to develop the children’s ability to produce well structured, detailed writing in which the meaning 
is made clear and which engages the interest of the reader. Attention is paid throughout the school to the 
formal structures of English, grammatical detail, punctuation and spelling. To support our teaching of 
writing we use school assessment criteria. Teachers model writing strategies and the use of phonics and 
spelling strategies in shared writing sessions. Guided writing sessions are used to target specific needs of 
both groups and individuals, whilst children have opportunities to write at length in extended independent 
writing sessions both during and at the end of each unit. 



 
November 2014 

The children are given frequent opportunities in school to write in different contexts using quality texts as 
a model and for a variety of purposes and audiences. There are many opportunities for children to improve 
their writing inspired by drama, role play, hot seating and film clips. They may be asked to produce their 
writing on their own or as part of group. Children will also be given the opportunity to use ICT for their 
writing. 
 

Spelling, vocabulary, grammar, punctuation and glossary  

The two statutory appendices – on spelling and on vocabulary, grammar and punctuation – give an 
overview of the specific features that should be included in teaching the programmes of study.  

Opportunities for teachers to enhance pupils’ vocabulary arise naturally from their reading and writing. As 
vocabulary increases, teachers should show pupils how to understand the relationships between words, 
how to understand nuances in meaning, and how to develop their understanding of, and ability to use, 
figurative language. They should also teach pupils how to work out and clarify the meanings of unknown 
words and words with more than one meaning. References to developing pupils’ vocabulary are also 
included within the appendices.  

Pupils should be taught to control their speaking and writing consciously and to use Standard English. They 
should be taught to use the elements of spelling, grammar, punctuation and ‘language about language’ 
listed. This is not intended to constrain or restrict teachers’ creativity, but simply to provide the structure 
on which they can construct exciting lessons. A non-statutory Glossary is provided for teachers.  

Throughout the programmes of study, teachers should teach pupils the vocabulary they need to discuss 
their reading, writing and spoken language. It is important that pupils learn the correct grammatical terms 
in English and that these terms are integrated within teaching. 
 
Cross-Curricular Activities 
 
Teachers will seek to take advantage of opportunities to make cross-curricular links. They will plan for 
pupils to practise and apply the skills, knowledge and understanding acquired through literacy lessons to 
other areas of the curriculum, with a particular focus in our school of writing through all subject areas 
where the same standard of writing is expected as seen in Literacy books. 
 
The Use of ICT 
 
We recognise the important role ICT has to play in our school in the development of Literacy skills. ICT is 
used to enhance the teaching of literacy and to give all children the opportunity to experience, read and 
write texts and develop visual literacy. The use of ICT is cross – curricular. Computing and technology is 
used in various ways to support teaching and motivate children's learning. The Interactive White Board 
(IWB), class based netbooks and ICT suite computers, photography and film making equipment, tablets and 
audio-visual aids are utilised. Computing is used in Literacy lessons to support and enhance the learning of 
Literacy skills and objectives. 
 
Assessment  
 
Assessment for learning underpins teaching and learning in Literacy. Literacy learning is built upon and 
cross-referenced in other subjects. Assessment of skills is ongoing. Every pupil has a Literacy book, which is 
marked frequently to give children improvement suggestions. Pupils are expected to respond to marking 
comments regularly. In addition, there are Literacy Progress Books, which are written in every half term by 
every pupil. These are then assessed against the National Curriculum. These judgments are moderated 
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across year group teams and then by the whole teaching team. Progress is carefully checked and 
attainment is reported to parents in the child’s annual report. 
 
Work will be assessed in line with the Assessment Policy and recorded on the School Pupil Tracker. All 
pupils will have Reading and Writing Targets and will know their ‘next steps’ to ensure progression. These 
targets are shared with Parents. 
 
Inclusion 
 
We aim to provide for all children so that they achieve as highly as they can in English according to their 
individual abilities. We will identify which pupils or groups of pupils are under-achieving and take steps to 
improve their attainment. More able children will be identified and suitable learning challenges provided. 
 
EAL  
 
For children whose home language is not English, we take reasonable steps to provide opportunities for 
children to develop and use their home language in play and learning, supporting their language 
development at home. However, we must also ensure that children have sufficient opportunities to learn 
and reach a good standard in English language during the EYFS, ensuring children are ready to benefit from 
the opportunities available to them when they begin Year 1. When assessing communication, language and 
literacy skills, we assess children’s skills in English. If a child does not have a strong grasp of English 
language, the school will explore the child’s skills in the home language with parents and/or carers, to 
establish whether there is cause for concern about language delay. 
 
SPIRITUAL, MORAL, SOCIAL AND CULTURAL DEVELOPMENT AND PERSONAL, SOCIAL AND HEALTH 
EDUCATION 
 
Pupils are encouraged to reflect on issues of personal, social and health education through their individual 
reading of fiction and non-fiction texts and their responses, e.g. in their reading journals. Specific texts 
provide opportunities for focused response to texts during shared and guided reading. 
 
 
Home Learning  
 
We aim to involve parents in the development of children’s skills, knowledge and understanding in 
English. Parents are involved in hearing children read, and are encouraged to discuss books with them. 
Parents are encouraged to read at home with their children and communicate with teachers through a 
home-school diary. The school subscribes to ‘Bug Club’ e-reading programme, which is accessible both at 
school and at home.  
 
Literacy lessons provide opportunities for children to practice and consolidate their skills and knowledge, 
to develop and extend their techniques and strategies, and to prepare for their future learning. These may 
be extended through out-of-class activities or homework/learning. These activities are short and focused 
and are referred to and valued in future  
 
Home learning is issued weekly. This includes spelling and writing exercises as well as opportunities for 
talk.  Each year, a parent letter is sent out outlining the topics for the year, so that pre-learning 
opportunities can be maximized.  
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There are opportunities for parents to discuss their children's progress with their teacher. A termly 
progress report is available in the Autumn and Summer Terms and a full report and Parent’s Evening are 
given in the Spring Term. 
 
Phonics Assessments (Year 1) and SATs results (Year2 and Year 6) are published in accordance with 
Government legislation. 
 
 
Links with outside Agencies 
 
Each year group in Key stages 1 and 2 will participate, where possible, in a school trip or visiting workshop 
relevant to their topics. These experiences will support and enhance children’s learning in an active and 
engaging way through speaking and listening and or written outcomes. 
 
Monitoring and Evaluation 
 
Work will be assessed in line with the assessment policy and with age expected outcomes in the national 
curriculum. In addition a literacy progress task will be undertaken once a term and moderated by the 
whole school in an INSET session. The task will be recorded in the child’s Progress Book that will follow 
them through the school.  
 
Marking is used to ensure children receive regular feedback on improvements, which can have an 
immediate impact on progress.  
 
 
Planning  
 
Long and Medium Term plans are used to link learning across curriculum areas and to ensure phases of 
learning are appropriate.  
Teams plan Literacy weekly in blocks that progress towards an intended unit outcome. Planning clearly 
indicates differentiation and objectives covered. Plans are printed and placed in planning files. Files are 
collected and monitored weekly by the Head teacher. 
 
School curriculum  
 
The programmes of study for English are set out year-by-year for key stage 1 and two-yearly for key stage 
2. The single year blocks at key stage 1 reflect the rapid pace of development in word reading during these 
2 years. Schools are, however, only required to teach the relevant programme of study by the end of the 
key stage. Within each key stage, schools therefore have the flexibility to introduce content earlier or later 
than set out in the programme of study 
 
 
The Role of the Subject Leader 
 
The Subject Leader is responsible for improving the standards of teaching and learning in Literacy through: 

 monitoring and evaluating Literacy:- 
- pupil progress 
- provision of Literacy 
- the quality of the Learning Environment, 

 taking the lead in policy development, 
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 auditing and supporting colleagues in their CPD, 

 purchasing and organising resources, 

 keeping up to date with recent Literacy developments. 
 
 
This policy will be reviewed according to the emerging needs of our school. 
 
 
Signed ………………………………………………………………………..                      Date ……………………………. 
(Chair of Curriculum Committee) 
 
 
Signed …………………………………………………………………………  Date …………………………… 
(Head Teacher) 


